
 
 
 
 
 
 
 
 
 
 
 
 
 
  

Post Date:  4/17/2017 SENIOR ACCOUNTING OFFICER (SPECIALIST) 

 
Salary $4,600.00 - $5,758.00 

Permanent, Full Time 
FINAL FILING DATE:  5/1/2017 

Would you like to work in a fast-paced environment providing excellent 

customer service, sharing knowledge & expertise in the General Ledger 

Unit of the Accounting Section?  DDS is committed to providing 

leadership, building partnerships and supporting choices.  You too can be 

part of this organization!  

Under the general direction of the Accounting Administrator I in the 

General Ledger Unit, the Senior Accounting Officer Specialist is 

responsible for maintaining and reconciling the accounting activity related 

to Porterville Developmental Center.  For complete duties, please see the 

duty statement on the following page.  

Desirable Qualifications, Knowledge, Skills and Abilities: 

 Knowledge of the State’s accounting and internal control 
processes with limited technical direction from the manager; 

 Ability to effectively liaison with all employees including but not 
limited to fellow employees in other Accounting Units, 
Developmental Centers, Internal Auditors, Control Agencies, 
Program Managers, and other Local or State Agency contacts; 

 Knowledge of accounting software programs such as CalSTARS, 
and Microsoft Office Suite such as Excel and Word; 

 Knowledge of governmental accounting and budgeting; 

 Ability to communicate professionally (written and oral). 

Please submit an original signed state application (STD. 678) and a 
resume by the final filing date.  Please include the basis of your 
eligibility (list eligibility and/or lateral transfers must meet the minimum 
qualifications of this classification) and position #473-131-4567-010 on 
your application. 

 

NOTE: If you are using list eligibility from an on-line exam to 
qualify for this position, you must include with your application 
any documentation (i.e., copy of transcript, degree, license, etc.) 
to verify meeting the MQs.  Possession of the minimum 
qualifications (MQ's) will be verified prior to interview and/or 
appointment. 

 

 

 

DEPARTMENT OF DEVELOPMENTAL SERVICES 
1600 9th Street, MS-Q 

Sacramento, CA  95814 
“Building Partnerships, Supporting Choices” 

JOIN THE DDS TEAM! 
For information about the  

DEPARTMENT OF 

DEVELOPMENTAL SERVICES 

Please visit our website at  

www.dds.ca.gov 

Please refer to: 

Position # 473-131-4567-010 

 

Mail your application to: 

 

Dept. of Developmental Services 

1600 Ninth Street, MS-Q 

Sacramento, CA  95814 

Attention:  Rob Whitlock 

 

All applications will be screened 

and only the most qualified will be 

interviewed. 

 

 
CONTACT INFORMATION 
 
Name:  Rob Whitlock 
Number:  (916) 322-7660 
Email:  
Robert.whitlock@dds.ca.gov 
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